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This document is divided into five separate parts (as shown below) and provides instruction for how to create a Sample Job in CMDP, items to
consider when addressing validation errors within CMDP and highlights the most common reasons why samples are rejected from the State in
CMDP.
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Part 1: Create a
Sample Job

Part 4: Validation
Errors from the
State

Part 5: Example
Scenario of
Sample Rejection

Part 2: Review
Validations Tab

Part 3: Submit
Sample Job

Part 1: Create a Sample Job

Step 1: To create a new Sample Job, go to the
Drinking Water Sample Jobs tab and select

Create New Job.

Hello Rachel Westbrook(Private Lab CMDP
Administrator)
(ORG: AK-ANALYTICA ALASKA - ANCHORAGE)

ompliance Monitoring Data Portal

Drinking Water Sample Jobs )

PWS Profiles ~ Laboratory Profiles

Search Individual Samples

System Administration

(Job Maintenance View\

Search Jobs
Job ID Created By Status

Step 2: From the pop-up window, select the | I I
Enter a group of samples option. Drinking Vigler SapleJob

To
| =]

File Name

||

From

=)

[ Search J(

end to Reviewer Send to Certifier Certify and Submit to State 3 Reject 2 Remove - Download Samples

Primacy
Agency

AK

Status

Created On

Certifier

Description File Name Reviewer Reviewed On Certified On ‘A

Preparer

Then, enter the sample name into the

Job Description field. Then, click the OK
button.

NOTE: Consider using a consistent naming
convention for your organization which will
promote data consistency and regularly track [ |

samples/results entered. Cancel

Test TC
Sample

Draft with
Preparer

Rachel

Westbrook 09/07/2018

Please select one of the methods below.

Job Description

=

Upload File

Enter a group of
samples

Step 3: To enter a new sample submission,
click on the Sample Result sub-tab and click the
Add drop down menu. Users have the option to select three different types of sample submissions including

Job Maintenance View “RLLEIE AT

. . . . R Sample Result ﬂpmaﬁum Jo
Microbial, Chem/Radionuclides and Cryptosporidium. -  refesh Add= 5 remore
Step 4: After selecting the submission type (as appropriate), you are now ready to enter the sample/result W
information into CMDP. Chem / Radionuclides

Cryptosporidium
As a reminder, use the Data Submission Guides provided to you to help ensure the data is

complete. NOTE: Confirm the appropriate analysis Method is reported and a Sampling Location is entered prior
to uploading the data into CMDP as these are state required fields.

Step 5: After entering the appropriate information, be sure to click the Save button located in the upper left corner of the web entry form.

A blue bar with the wording of Information saved successfully will appear along the top of the web entry form if the federally required
information is entered appropriately (screen shot below).

Microbiz

X

Submission nformation saved successfully. "4
“J save 1 Save And Add Another 6 Close # - Required 1 -:ZonthionaII)‘.r Required T - Federally Required f - Federally Conthi‘::rnall\,,r Required
Entered [»  Set Default Values for Sample Information -~
Water System Id" : Water System Name Facility " : Sampling Point " : Sampling Location
Successfully [aK2240456 [=]| \ 57t | [Dsoo1 - Ds ciTY OF HOMER \[ w] [sPDs001TCR [ =] [IsLAND VIEW |
Ssample ID " : Collection Date “T: Collection Time Sample Received Date
5007044811 | [o8r20/2018 | [10:10 | HH:Mm 0812012018 |E
Laboratory ID - Name " : sample Type T: Sample Volume(ML)f Sample Collector Name
[AK00961 - ANALYTICA ALASKA - ANCHORAGE| = | [Routine [+] [100 |leT |

Fields denoted with an asterisk (*) located to the right of the field name are considered federally required. If one of these fields are left blank
and missing data, CMDP will notify the user with a warning icon and will highlight the field(s) in blue (screen shot below). Then, the user will

need to fix the federal error. =

<) save w4 Save And Add Another ) Close * - Required + - Conditionally Required f - Federally Conditionally Required

f - Federally Required

[»  Set Default Values for Sample Information -~

Submission
Entered

Water System Id": Water System Name Facility " : Sampling Point " :

DS001 - DS CITY OF HOMER \[ ] [SPDS001TCR

Sampling Location
[+] [1sLanD view |

ollection Date T: Collection Time Sample Received Date

Sample ID "1
Unsuccessfu”y ! )8/20/2018 [EI |HHm [0si202018 &
aporatory [D - Name : Sample Type f. Sample Volume(ML}' Sample Collector Name
[AK00961 - ANALYTICA ALASKA - ANCHORAGE | ] [Routine [+][100 [T \

NOTE: If the Sample Category column (located on the Job Maintenance View tab) is blank, this also indicates that data was unsuccessfully
uploaded.
In either case, the user will need to check the Validations tab to confirm the sample submission is free from all errors.

For guidance on reviewing the Validations tab, proceed to Part 2.
Updated: 04/09/2019
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VALIDATION & SUBMISSION PROCESS (WEB ENTRY)
‘ }>}> Part 2: Review Validations Tab

Step 1: After the user has entered the appropriate sample/result into CMDP successfully, as part of the review process be sure to check for
validation errors under the Validations tab. This is a very important step because addressing errors listed here will reduce the number of

submission rejections issued by the State.

NOTE: The “No items to show” notification will be displayed under the XML Submittal Validation section when submitting information from a
web entry form.

e'.f‘“"k.'.é Lab -
§&7/Compliance Monitoring Data Portal administrator) (2 )

If no validation errors are listed under this tab, the user can submit the sample/results to the State.
For guidance on how to submit this information to the state, proceed to Part 3 of this document.

Hello Rachel Westbrook(Private Lab CMDP

(ORG: AK-ANALYTICA ALASKA - ANCHORAGE)

PWS Profiles

Laboratory Profiles Drinking Water Sample Jobs

If the “No items to show” notification is displayed in Section A, this indicates that no validation errors were identified within the
entered web entry form (see screen shot below).

Job Maintenance View Job Summary View - 13437 x

Sample Result Operational Data Job History [ Validations i A?nachments Composite Samples

Federal Reporting Validation Results

Category | Sample Identifier ‘ Validation Category Error Description

No items to show.

Section A

XML Submittal Validation Summary

Category Total Without Errors With Errors

No items to show.

| 1 |

XML Submittal Validation Error Details

Category Validation Category Sample Identifier Error Description |

No items to show.

If one or more messages are displayed within Section A, this indicates that validation errors were identified within the web entry form
(see screen shot below).

If any validation errors are listed under this tab, the user must make the appropriate corrections prior to submitting the

sample/results to the State.
For guidance on how to address the information within Section A refer to page 3.

Hello Rachel Westbrook(Private Lab CMDP
Administrator)
(ORG: AK-ANALYTICA ALASKA - ANCHORAGE)

@ Logout

B LETGGIEDNRY TV Job Summary View - 13437 x \

Sample Result * Operational Data " Job History “REEHGENGHE A?ttachments Composite Samples

Federal Reporting Validation Results

Category | Sample Identifier ‘Validation Category Error Description

Jobld=13437, wsld=AK2240456, facilityName=DS CITY OF HOMER

Microbial WATER SYSTEM, sampleCategory=Microbial, Federally Required or Conditionally Required Missing Data for Fields [Collection Time]
collectionDate=08/20/2018, labSampleCd=5007044811

Section A

XML Submittal Validation Summary

Category Total Without Errors With Errors

No items to show.

< | R —— | ¥

XML Submittal Validation Error Details

Category Validation Category Sample Identifier Error Description |

No items to show.
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VALIDATION & SUBMISSION PROCESS (WEB ENTRY)

Section A: Federal Reporting Validation Results Table

Step 2: This table contains results of validations checked against fields that are federally required/conditionally required to see if there is a
value. If fields are left blank or information is entered incorrectly, they will be listed as errors in this table. /f the user double clicks on an
individual row in this table, they will be brought to the specific sample submission.

Operational Data ° Job History "R'EUGELGLHEER Attachments ' Composite Samples

Sample Result

Federal Reporting Validation Resulit
i_.sﬁmﬂif" Identifier

Category

jobld=13437, wsld=AZ0401234
facilityName=DS CITY OF HOMER WATER
SYSTEM, sampleCategory=Microbial,
collectionDate=08/20/2018,
labSampleCd=5007044811

Microbial

.\{aii._c@_t_ipn_ca,tegow

Federally Required or Conditionally Required

.H_E_.r;rqr_ Description

Missing Data for Fields [Collection Time]

The information below provides a brief description of each column within Federal Reporting Validation Results table and how users can

navigate through the information.

. Category: This column lists the type of sample group as it relates to the specific sample with an error. The categories listed can include

Microbial, Chem/Radionuclides or Cryptosporidium.

Sample Identifier: This column provides details on the sample that contains the Federal reporting error(s). The information merely

identifies the sample, it does not describe the error. For instance, the screen shot above (highlighted text under column 2) identifies that
an error occurred with the sample job 13437 and this sample job is from AZ0401234 with a facility name of DS CITY OF HOMER WATER
SYSTEM. 1t is a Microbial sample with a collocation date of 08/20/2018, assigned a lab sample identification number of 500704481.
Specifically, the type of information displayed within this section includes the following:

jobld: Job sample identification code assigned by CMDP
wsld: Public Water System identification number
facilityName: Water system facility name entered in CMDP

sampleCategory: Type of sample classification (i.e.,
Microbial, Chem/Radionuclides, Cryptosporidium)
collectionDate: Date sample collected (MM/DD/YY)

labSampleCd: Lab sample identification number

required).

Validation Category: This column identifies the severity level for the type of error identified (e.g., federally required/conditionally

. Error Description: This column describes the specific error that has occurred with the sample submission.

The table below highlights the various CMDP error messages as displayed within Error Description column along with an explanation of the
error. This table also highlights the specific fields within the Excel template that could generate the error.

NOTE: This is not an all-inclusive list of every error that can occur and only identifies the most common errors. If you run into an error
message that is not listed in the table below, please contact the CMDP Transition Team and we will add it to the list.

CMDP Error Message

Missing Data for Fields
[sampleRecievedDt]

Explanation of Error
No data entered in Sample Received Date field.

Fields for Labs to Review
Add data into Sample Received Date field.

No data entered in Sample Volume (ML) field.
NOTE: Only required for Microbial Samples.

Missing Data for Fields
[sampleVolume]

Add data into Sample Volume (ML) field.

Missing Data for Fields [Collection No data entered in Collection Time field.

Time]

Add data into Collection Time field.

E.coli sample result was not submitted with TC+
sample result.

Missing Data for Fields [Missing
Sample Result for E.coli Given
Reported TC+ Sample Result]

Add E.coli sample result to sample submission.

Missing Data for Fields [Volume No data entered in Volume Assayed (ML) field.

Assayed]

Add data into Volume Assayed (ML) field.

Missing Data for Fields [Method] No data entered in Method field.

Add data into Method field.

\IESHEEDEER GRS LR LGEINEES 18 No data entered in Analysis Start Date field.

Date]

Add data into Analysis Start Date field.

Missing Data for Fields [analysis No data entered in Analysis Start Time field.

StartTime]

Add data into Analysis Start Time field.

Step 3: Once the user has reviewed the all validation errors listed within this section, make note of all errors, and then double click on the
individual row within the Validations tab and edit the web entry form. After the appropriate edits are made, be sure to review the

Validations tab again to confirm that no additional errors have occurred.

If no additional errors appear on the Validations tab, proceed to Part 3.
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VALIDATION & SUBMISSION PROCESS (WEB ENTRY)

@ }>}> Part 3: Submit Sample Job

Hello Rachel Westbrook(Private Lab CMDP
Administrator)

StEE 1: Once the user has confirmed - e Lol L il (ORG: AK-ANALYTICA ALASKA - ANCHORAGE)

PWS Profiles (1. LICIC A GHIEERN Drinking Water Sample Jobs

B Logout

that no errors exist from the Validations [ Z5Crecent
tab, the Sample Job can be submitted to ||search Jobs

Job ID Created By

the State. To submit a sample, go to the [12427

H H Drinking Water S: le Job
Job Maintenance View tab, enter the Job ||r"ng Watersample Jo _ : : : —
@ Refresh g Create New Jobll Send to Reviewer [bend to Certifier = Certify and Submit to State 3 Reject S€ Remove - Download Samples
I D i nto th e Sea r‘c h ba r a n d CI iC k O n th e ‘ Job ID - ‘ Sample Category | Descriplion ‘ File Name | Primacy Agency ‘ Status ‘ Preparer ‘Created On | Reviewer ‘ Reviewed On | Certifier Certified On ‘ -

Status From To File Name

[ = = | I search || Reset |

S,

. . i Micro Test Draft with achel Westbrool
check box to select the appropriate job. - M sampe - Poparer Moo Wosrook TR
n 0 heviewer -
Step 2: Click the Send to Reviewer
button on the Drinking Water Sample Select Individual | =) .
Are you sure yo ] 4
JObS menu. @ Rachel Westbrook
Marci Irwin
. Jeanine Vance
A pop-up will ask you to select the Kathleen Spaulding
appropriate individual. After the user has selected the reviewer, click the Submit button. €2 Reply 2 Reply All G Forward
Fri 9/7/2018 1:59 PM
Then, a confirmation window will pop-up stating the job was successfully submitted for review. cmdp@epagov
. Maotification Email
CIICk OK’ To Westbrook, Rachel E (DEC)

An email will be sent to the assigned reviewer’s email indicating that a job is ready for review
(example screen shot to the right). The email is simply an instant notification. The user does not
have do anything with the email or even exit out of CMDP. This convince feature was integrated Job: 13437 has been ereated and s now ready for review
into CMDP in case there are multiple individuals in different roles within a single organization. Please login to the CMDP to view more details

You are receiving this message because you are listed as a reviewer in the CMDP.

Dear CMDP User

THIS IS AN AUTOMATED MESSAGE. PLEASE DO NOT REPLY.

Hello Rachel Westbrook(Private Lab CMDP

M H A - Administrator) @
==’ |Compliance Monitoring Data Portal S e TR AR - SR ARE,

[ Logout

PWS Profiles (LI CTA G EE N Drinking Water Sample Jobs Search Individual Samples System Administration

Step 3: Then, the Sample Job should be

. . . Job Maintenance View '\
sent to the certifier by clicking the Send Search Jobs
° po Job ID Created B Stat F T File N
tO Certlfler button. {103437 ” S ‘ =2 - {mm ‘J{ = JJ{ —— Search J Reset J
. . Drinking Water Sample Jobs
Aga | n’ a po p-u p Wi II aSk the user to Select 2 Refresh j1 Create New Job Send to Reviewe ertify and Submit to State 3§ Reject J§ Remove - Download Samples
h . _f, ‘ Job ID - ‘ Sample Category | Descriptio € Narme | Primacy Agency ‘ Status ‘ Preparer ‘Created Oon | Reviewer ‘ Reviewed On | Certifier Certified On A
the a p p ro p riate certitier. 13437 Microbial 'g':;;‘;; et AK g;av?e"v‘\”ig; Rachel Westbrook 09/07/2018 Rachel Westbrook

Then, a confirmation window will pop-up stating the job was successfully submitted to the certifier.

An email will be sent to the assigned certifier’s email indicating that a job is ready for the final evaluation.

r Hello Rachel Westbrook(Private Lah CMD_F‘
Step 4: When the certifier or Lab System [ Y e 2 @

Ad m i n ist rato r is p re pa red to S u b m it t h e o - PWS Prles Laboratory Profiles Drinking Water Sample Jobs

Sample Job, click the Certify and Submit || scarchiobs
to State button_ [J;)ab‘tg[; “Creatad By HSlatus tJFru JjITD IJIFile Name P J P—— J

Drinking Water Sample Jobs
@ Refresh s Create New Job Send to Reviewer Send to Certifie

& Logout

Search Individual Samples System Administration

B Reject 3§ Remove - Download Samples

‘Joh ID - |Sample Category |Descriptinn ‘File Name atus |Preparer |Created On ‘P i ‘” i d On ‘Certiﬁer |Cerliﬁed on ‘A
13437 Microbial g;cr;;;%t AK Draft with Certifier Rachel Westbrook 09/07/2018 Rachel Westbrook 09/07/2018 Rachel Westbrook

h Q 1 _— X

Then, enter your user name and password. s 13437
eai . Download Sample
Th ill be asked it tion (highlighted by red box | seemene
e user will be asked a security question (highlighted by red box | agchments
File Name Description Date Added Added By

in screen shot to the right) and must click the check box (indicated
by red arrow in screen shot to the right) to certify the information
provided was true and accurate.

No items to show.

Question: What is the first and middle name of your oldest sibling?

To move forward, click the Submit button. I

D | certify, under penalty of law that the information provided in this document is, to the best of my knowledge and belief, true, accurate, and complete.
| am aware that there are significant penalties for submitting false information, including the possibility of fines and imprisonment for knowing violations.

Submit

A final confirmation window will pop-up.
Then, click the OK button to complete the
submission process.

e

Hello Rachel Westbrook(Private Lab CMDP

,m . . Administrator) @ & Logout
=’ |Compliance Monitoring Data Portal (ORG: AK-ANALYTICA ALASKA - ANCHORAGE)

PWS Profiles Laboratory Profiles Drinking Water Sample Jobs

The user will be able to see exactly when | el
the data was submitted to the State and || searchyobs

. . Job ID Created By Status From To File Name
who the preparer, reviewer and certifier | e | ] ] El || ) ——
£ H Drinking Water Sample Jobs
We re a n d W h e n th e Ce rtlfl Catlo n Ste ps i Refresh i Create New Job Send to Reviewer Send to Certifier Certify and Submit to State 3 Reject 3 Remove - Download Samples
were comp leted as dis P | ayed in the jo b [Job 1D <7 sample Category | Description | File Name | ‘ : ' . [Rewi |Reviewed on | certifier Certified On a
13437 Microbial ATED TRt AK Rachel Westbrook 09/07/2018 Rachel Westbrook

Sample

details row. This row will update
automatically once the user clicks OK on
the pop-up window.

i
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VALIDATION & SUBMISSION PROCESS (WEB ENTRY)

}>}> Part 4: Validation Errors from the State

After the Sample Job is submitted to the State there is still a possibility the sample may be rejected during the state validation
process (meaning the errors will not necessarily be listed on the Validations tab in CMDP). The following steps outline how to
deal with rejected sample submissions.

Step 1: If a data error was identified in a sample
submission AFTER it was accepted by the State, the
State will notify laboratory staff via email explaining

the sample has been rejected along with the
reason for the rejection.

In order to understand the type of error that occurred, refer to the table below. This table highlights the rejection message as displayed on the
email along with an explanation of the rejection, and the specific fields within the web entry form that could generate the error.

NOTE: The (xxxx) denoted in the Rejection Message column acts as a placeholder indicating unique information related to the sample
submission will be displayed here (e.g., analyte code, method code).

Rejection Message

Invalid data: Lab sample ID is too long. Maximum allowed

length: 20 characters

Lab is not certified for this method (xxxx) and analyte (xxxx)

for the given analysis date

Sample age for Sample Result (xxxx) is beyond the allowed

limit

Required field: Sample collection date is missing
Required field: Sample collection time is missing
Required field: Lab receipt date is missing

Required field: Sample collection location is missing

Required field for Sample Result (xxxx) Analysis start date is

missing

Required field for Sample Result (xxxx) Analysis start time is

missing

REJECT: Inconsistent result data: Review rules for populating
Presence Indicator (ResultMeasurementQualifier), Count
(ResultMeasurementValue), and/or Interference. (SAMPLE

RESULT)

REJECT: Inconsistent result data: Presence Indicator is "A"

(absent) and Count Value is not "0". (SAMPLE RESULT)

REJECT: Laboratory Received Date supplied was prior to

Sample Collection Date. (SAMPLE)
REJECT: Sample Result failed duplicate by data check. A

sample result for the same analyte is already present for

this sample (SAMPLE RESULT)

Explanation of Rejection

Sample ID field exceeds the maximum allowed 20
character limit.

Fields for Labs to Review
Enter Sample ID that is within 20 character limit.

Method field contains method code that Analyzing
Lab is not certified for.

Confirm Method field contains method code that
Analyzing Lab is certified for.

Sample result exceeds hold time. Analysis Start
Date value entered is more than 30 hrs. from
Collection Date.

Confirm Analysis Start Date value and Collection Date
value are correct.

Collection Date field is blank.

Add data to Collection Date field.

Collection Time field is blank.

Add data to Collection Time.

Lab Sample Received Date field is blank.

Add data to Sample Received Date field.

Sampling Location field is blank

Add data to Sampling Location field.

Analysis Start Date field is blank.

Add data to Analysis Start Date field.

Analysis Start Time field is blank.

Add data to Analysis Start Time field.

(e.g. A/P field listed as Present but Count field
does not have value.)
NOTE: Only required for Microbial Samples.

If contaminant is Present in sample, Count field may
need data (determined by method used).

(e.g. A/P field listed as Absent but Count field has
value.)
NOTE: Only required for Microbial Samples.

If contaminant is Absent in sample, Count field should
not have data entered.

The sample has to be collected before it is received
by the laboratory.

Confirm the Sample Received Date is before in time of
the Collection Date.

A sample result with the same information in the
Analyte (as it relates to the sample) has already
been submitted to the State.

Review previous sample result(s) submitted and if
indeed information is correct, confirm the Sample ID
field is different compared to the previous sample
submitted. Contact the CMDP Helpdesk if issue persists.

Step 2: Once the user understands the issue, you will need to submit a lab report to the state with the correct or revised information.

NOTE: CMDP will not allow for the same Sample ID number to be used twice. This is why we ask for a revised lab report for submissions

submitted with errors.
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VALIDATION & SUBMISSION PROCESS (WEB ENTRY)

o
"‘\S‘:o }>}> Part 5: Example Scenario of Sample Rejection

EXAMPLE: The scenario below outlines how Ms. Heather Olson, who is enrolled as a CMDP Lab System Administrator
working for LabTech, identifies/corrects a federal reporting error with an initial sample submission and how she addresses

a second error identified by the State.

Step 1: After Heather creates a new web entry form, containing sample data, into CMDP she confirms that all sample submittals are listed on
the Sample Results sub-tab (refer to page 1 for the screenshot of a Submission Entered Successfully example).

Then, Heather reviews the Validations tab. During her review, she notices one validation error listed under the Federal Reporting Validations
Results table. The CMDP error message (highlighted text noted in the Error Description column) indicates the Sample Volume (ML) field is

either blank or the information is entered incorrectly. Before clicking on this row for additional information, Heather reviews the rest of the
Validations tab to confirm no additional errors are listed under the Federal Reporting Validations Results table.

......

PWS Profiles (1L Gl A i FE M Drinking Water Sample Jobs Search Individual Samples System Administration

Hello Rachel Westbrook(Private Lab CMDP

(ORG: AK-ANALYTICA ALASKA - ANCHORAGE)

Administrator) & Logout

LY ETG CHENRGCRYTET S Job Summary View - 13587 x

Sample Result Operational Data NN (E3G] " Validations N Lgﬂachments Composite Samples

Federal Reporting Validation Results
Category

‘ Sample Identifier

jobld=13587, wsld=AK2240456, facilityName=DS CITY
. ; OF HOMER WATER SYSTEM, . . "
Microbial sampleCategory=Microbial, collectionDate=09/01/2018, Federally Required or Conditionally Required
labSample Cd=118447005-01

Validation Category

XML Submittal Validation Summary

Error Description

Missing Data for Fields [sampleVolume]

T | >

Category Total Without Errors

No items to show.

. With Errors

After confirming that only one validation error occurred, Heather double clicks on the error message located under the Error Description
column and is brought to the specific sample submission. From this web view, she can see that she accidently left the Sample Volume (ML)
field blank (highlighted field in screen shot below). Now, with an understanding of the error Heather knows exactly what should be corrected

within the web entry form.

wi Save %1 Save And Add Another 0 Close * - Required + - Conditionally Required  f - Federally Required f - Federally Conditionally Required
[} Set Default Values for Sample Information
Water System Id : Water System Name Facility : Sampling Point " : Sampling Location
[AK2240456 v ]| [Ds001 - DS CITY OF HOMER \[ w] [SPDS001TCR v]| |
Sample ID i Collection Date Collection Time f Sample Received Date f
[118447005-01 |[00r0172018 | 22 0950 |HHMM (0970112018 =
Laboratory ID - Name " : sample Type ' : Sample Volume(ML)! Sample Collector Name
[AK0096 1 - ANALYTICA ALASKA - ANCHORAGE| ] [Routine [+ |[c smith ]
Comment
[»  set Default Values for Sample Results Table
Microbial Analytes Results
@) Refresh o3 Add 2 Remove
Volume - - Analysis Analysis :
D Analyte Apf Count Units Volume(ML) |Interference | Assayed(ML) | Method f Analysis § Analys!s i | Completed Completed Analyzing Source Type |Comments
f Start Date Start Time - Lab ID
Date Time
0] 3100 - 92238-PA - ﬁgﬁﬂolgR?fL:W
; Absent 100 COLILERT - 09/01/2018 13:13 .
Coliform (TCR) PRESENCE/AE EIEJS’IRONMEN

Step 2: Now, Heather can edit the web entry form of the sample submission that had the error by adding the appropriate data into the
Collection Time field (highlighted field in screen shot below). Once the form is updated appropriately, she selects the Save button and

receives the Information saved successfully notification.

Microbial =]

Information saved successfully.

i

w] Save wj Save And Add Another @3 Close

* - Required + - Conditionally Required
[P set Default Values for Sample Information

f - Federally Required f - Federally Conditionally Require

Water System Id : Water System Name Facility " : Sampling Point " : Sampling Location

[AK2240456 [+]| '[Ds001-Ds CITY OF HOMER \[+ ] [SPDS001TCR [+ ]

Sample ID " Collection Date ' : Collection Time T Sample Received Date f
[118447005-01 Hog;ommg ]_J[OQ:SO |HH:MM 0970172018 |E]
Laboratory ID - Name " Sample Type *f : Sample \.ﬂ'olume(l’ﬂL)T Sample Collector Name

|AK00961 - ANALYTICA ALASKA - ANCHORAGE |:J [Routine |:J [100 ] |C Smith |
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VALIDATION & SUBMISSION PROCESS (WEB ENTRY)

*\:“O EXAMPLE CONTINUED: The scenario below outlines how Ms. Heather Olson, who is enrolled as a CMDP Lab System

Administrator working for LabTech, identifies/corrects a federal reporting error with an initial sample submission and how she
addresses a second error identified by the State.

Step 3: Once she reviews the Validations tab again to confirm no validation errors exist (screenshot below), she submits the sample/results
to the State by following the process outlined in Part 3.

Hello Rachel Westbrook(Private Lab CMDP

Administrator)
(ORG: AK-ANALYTICA ALASKA - ANCHORAGE)

= Compliance Monitoring Data Portal

PWS Profiles (1L Gl A s i FE I Drinking Water Sample Jobs Search Individual Samples System Administration
UL VETICHED T RY TN Job Summary View - 13587 x

Sample Result Operational Data Job History Validations )

Federal Reporting Validation Results

& Logout

Aéttachments

Composite Samples

-~
Category | Sample |dentifier |J Validation Category Error Description
MNo items to show.
<] [>
XML Submittal Validation Summary
Cate_gor__y Total ‘ Without Errors With Errors ‘
No items to show.
v

Step 4: After the Sample Job is submitted to the State, the next day Heather receives an email indicating that the submission was rejected

because it did not have a Sampling Location listed (highlighted field in screen shot below). REMEMBER! The Sample Location and Method
fields are state required and errors within these fields will not be identified within the Validations tab.

REJECTED: Submission with missing Sampling Location

! Microbial

<] Save < Save And Add Another &) Close

* - Required + - Conditionally Required  f - Federally Required
[»  SetDefault Values for Sample Information

f - Federally Conditionally Reguireq

Water System Id : Water System Name Facility " : Sampling Point " : Sampling Location
[AK2240456 [=]] '[Ds001 - Ds CITY OF HOMER \[ ] [sPDS001TCR [=]| |
Sample ID " : Collection Date ' : Collection Time |

Sample Received Date f

[118447005-01

|[09r01/2018 | (5 [09:50 | HH:MM [00/01/2018 |
Laboratory ID - Name C. Sample Type f : Sample \.:’olume(ML)T Sample Collector Name
[AK00961 - ANALYTICA ALASKA - ANCHORAGE| ] [Routine [+][100 |[C smith |

To correct this error, she submits a lab report/revised lab report showing the correct sampling location for this sample to the State.
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