
 Timeline, Tasks, & Deliverables
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Included is an example of how to complete the Timeline, Tasks, & Deliverables form. Hover over text 
boxes to view suggested entries

Populate this section with an X to indicate month of completion


	Sheet1

	Submit certificate of insurance: 
	Establish project files and matching files: 
	Project commences, bid requests issued for graphic computer equipment for program: 
	Public advertisement of opportunity to participate (clear with ADEQ): 
	City and WUSD school staff- 1st project meeting to discuss locations and staffing needs: 
	Bid awarded for graphics computer: 
	1st quarterly site visit by Recycling Coordinator: 
	Computer received, labeled, and deployed: 
	Press release about program (clear with ADEQ): 
	City and school staff- 2nd project meeting to discuss follow up issues from August meeting: 
	2nd quarterly site visit by Recycling Coordinator: 
	2nd quarterly/semi-annual report to ADEQ: 
	Press release about program's progress: 
	City and school staff- 3rd project meeting: 
	Data collection and monitoring improved: 
	3th quarterly site visit by Recycling Coordinator: 
	3rd quarterly report to ADEQ: 
	Press release about the program's progress: 
	4th quarterly report to ADEQ: 
	Final program press release on successes: 
	Separate FINAL report to ADEQ: 
	Establish separate bank account with grant ID: 
	1st quarterly report submitted to ADEQ: 
	Six month project evaluation (Grants office): 
	4th quarterly site visit by Recycling Coordinator: 
	X: 
	ADEQ receives both certificates by 07/30/23: 
	ADEQ receives certificate by 07/30/23: 
	Account information sent to ADEQ by 07/30/23: 
	Bid specifications and rules sent to state vendors for computers: 
	Copy of publicity included in 1st quarterly report submitted to ADEQ in October 2023: 
	Record of award on file by 09/15/23: 
	Site visit concluded by 08/30/23: 
	Quarterly report received by ADEQ by 10/30/23: 
	Computer deployed by 10/30/23: 
	Minutes of meeting on file by 11/30/23: 
	Site visit concluded by 11/29/23: 
	Data, lessons, and activities by 12/30/23: 
	Quarterly report received by ADEQ by 01/30/24: 
	Copies on file and added to 01/30/24 report: 
	Changes in collection methods on file: 
	Site visit concluded by 02/28/24: 
	Quarterly report received by ADEQ by 04/30/24: 
	Copies on file and added to 06/30/24 report: 
	Site visit concluded by 05/15/24: 
	Quarterly report received by ADEQ by 06/30/24: 
	Final report received by ADEQ by 07/30/24: 
	Copies on file and added to 07/30/24 report: 
	Grants Administrator-initial files by 07/30/23: 
	Minutes of meeting on file by 08/30/23: 
	Minutes of meeting on file by 02/30/24 and included in quarterly report on 04/30/24: 
	Executive Grant Agreement: 
	Month: [Month]


