
Small Quantity Generator Emergency Response Plan
Introduction:

This guide is a reference for small quantity hazardous waste generators (SQGs) to assist with
emergency planning in accordance with state and federal regulations. Regulation standards
used for this document can be found in 40 CFR § 262.16(b)(8)(vi) and 40 CFR § 262.16(b)(9).

Arrangements with Local Authorities
Small quantity generators (SQGs) and large quantity generators (LQGs) of hazardous waste must comply
with Resource Conservation and Recovery Act (RCRA) requirements to make arrangements with local
authorities (e.g., police, fire departments, hospitals and emergency response teams) in the event the
facility requires their services. The arrangements involve familiarizing authorities with the hazards,
properties, and locations of hazardous waste generated, as well as the facility layout, including areas
normally occupied by personnel and potential evacuation routes. The following provides
recommendations on how facilities can document these arrangement efforts.

Making and Documenting Arrangements with Local Authorities
Both SQGs and LQGs are required to demonstrate arrangement efforts made with local authorities.
Facilities can obtain written agreements or document verbal agreements in a number of ways. Facilities
may choose to schedule an onsite visit to acquaint emergency responders with the required items,
including:

● the name and emergency telephone number of the emergency coordinator;
● location of fire extinguishers and spill control material, and, if present, fire alarm; and
● the telephone number of the fire department, unless the facility has a direct alarm.

The event should be documented with an agenda or summary of action items and a sign-in sheet,
including the name, title, agency and signature of all attendees. Required information may also be
conveyed to each local emergency responder in writing, via telephone or by email.

If the possibility exists that more than one police or fire department could respond to the same incident,
the facility should contact each department to determine which has primary authority. The primary
department should be recorded in the contingency plan (LQGs) or emergency response plan (SQGs), and
communications with each department should be documented. One option is to use ADEQ’s
communication log template | Download Template (Word) >

If Arrangements Are Declined
In any case where local authorities decline to enter into an agreement with the facility or decline a copy
of the contingency plan or emergency response plan, the owner or operator must document the refusal.
For example, you may ask for a letter in writing or via email to document the refusal, or use the
communication log template to document a verbal refusal | Download Template (Word) >

Release, Fire or Explosion

https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=2eed4fbed796daab507e926076fb3648&term_occur=999&term_src=Title:40:Chapter:I:Subchapter:I:Part:262:Subpart:A:262.16
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=199521f3aa713df3730059d0cbdc73ed&term_occur=999&term_src=Title:40:Chapter:I:Subchapter:I:Part:262:Subpart:A:262.16
https://www.law.cornell.edu/definitions/index.php?width=840&height=800&iframe=true&def_id=63764790bd5dfa0e69efda88525af184&term_occur=999&term_src=Title:40:Chapter:I:Subchapter:I:Part:262:Subpart:A:262.16
https://static.azdeq.gov/wpd/hazwaste/comlog_template.docx
https://static.azdeq.gov/wpd/hazwaste/comlog_template.docx
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The emergency coordinator must immediately identify the character, exact source, amount and areal
extent of any released material and assess possible hazards to public health or the environment.

For release, fire or explosion that could impact public health or the environment off-site:

● Immediately notify appropriate local authorities if evacuation of local areas is advisable
● Immediately notify the ADEQ Emergency Response Unit (602-771-2330 or 800-234-5677) and

the National Response Center (800-424-8802) with the following information:
o Name, address, and telephone number of the reporter
o Name and address of the facility
o Time and type of incident (e.g. release, fire)
o Name and quantity of material(s) involved, to the extent known
o The extent of injuries, if any
o The possible hazards to public health, or the environment, outside the facility.
o Take reasonable steps to ensure fires, explosions and releases do not recur or spread to

other hazardous waste at the facility
If the generator stops operations, the emergency coordinator must monitor for leaks, pressure buildup,
gas generation, or ruptures in valves, pipes or other equipment, as appropriate.

Emergency Procedures

Small quantity generators must comply with the following conditions in areas of the generator facility
where hazardous waste is generated and accumulated in accordance with 40 CFR § 262.16(b)(9) which is
covered in this section.

The small quantity generator must post the following information next to telephones or in areas directly
involved in the generation and accumulation of hazardous waste:

○ The name and emergency telephone number of the emergency coordinator;
○ Location of fire extinguishers and spill control material, and, if present, fire alarm; and
○ The telephone number of the fire department, unless the facility has a direct alarm.

The small quantity generator must ensure that all employees are thoroughly familiar with proper waste
handling and emergency procedures, relevant to their responsibilities during normal facility operations
and emergencies.

At all times there must be at least one employee either on the premises or on call (i.e., available to
respond to an emergency by reaching the facility within a short period of time) with the responsibility for
coordinating all emergency response measures specified in this section. This employee is the emergency
coordinator.

The emergency coordinator or their designee must respond to any emergencies that arise. The
applicable responses are as follows:
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● In the event of a fire, call the fire department or attempt to extinguish it using a fire

extinguisher;

● In the event of a spill, the small quantity generator is responsible for containing the flow of
hazardous waste to the extent possible, and as soon as is practicable, cleaning up the hazardous
waste and any contaminated materials or soil. Such containment and cleanup can be conducted
either by the small quantity generator or by a contractor on behalf of the small quantity
generator;

● In the event of a fire, explosion, or other release that could threaten human health outside the
facility or when the small quantity generator has knowledge that a spill has reached surface
water, the small quantity generator must immediately notify the National Response Center
(using their 24-hour toll free number (800-424-8802)). The report must include the following
information:The name, address, and U.S. EPA identification number of the small quantity
generator;

○ Date, time, and type of incident (e.g., spill or fire);
○ Quantity and type of hazardous waste involved in the incident;
○ Extent of injuries, if any; and
○ Estimated quantity and disposition of recovered materials, if any

Together these requirements look like the example below:
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ABC Facility: 5559 W Southton Rd. Maricopa, Arizona

Emergency Contacts: First name, Last name, (xxx)-xxx-xxxx

Primary Emergency Coordinator: First name, Last name, (xxx)-xxx-xxxx

Secondary Emergency Coordinator: First name, Last name, (xxx)-xxx-xxxx

Phone number to local Fire Department: (xxx)-xxx-xxxx

Note: If a 24/7 line is used by ABC Facility the contact information for that contact is needed.
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For further resources and guides:

Compliance resource guides and templates:

Are You Ready for Hazardous Waste Reporting? (2021):

Common Violations and How to Prevent T

http://azdeq.gov/node/7078
https://www.youtube.com/watch?v=R7Hb5gLwCNA
http://azdeq.gov/node/5693
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